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Report to: SCOTTISH FIRE AND RESCUE BOARD 

Report Number: B/FCS/11-13 

Date: 26 SEPTEMBER 2013 

Report By: CHIEF FIRE OFFICER 

 

Subject: PROVIDED CAR SCHEME 

 

1 PURPOSE 

1.1 The purpose of this report is to seek endorsement from the Board regarding the proposed 

Provided Car Scheme. 

 

2 RECOMMENDATIONS 

2.1 The Board is asked to approve the following recommendations: 

a) That the proposed Provided Car Scheme, which is attached at Appendix A, is endorsed and 

issued for formal employee representative body consultation, 

 

3 BACKGROUND 

3.1 The proposed Provided Car Scheme is primarily aimed at the Strategic Leadership Team for 

whom the provision of a car is part of their terms and conditions of employment. 

 

4 FINANCIAL IMPLICATIONS 

4.1 It is not anticipated that there will be significant financial implications associated with the 

implementation of this policy as antecedent services adopted similar policies, however the 

reduction in the number of principal officers as a result of reform will result in financial 

savings, both in terms of capital purchase and annual running costs. 
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5 EMPLOYEE IMPLICATIONS 

5.1 The proposed Provided Car Scheme is applicable to the Strategic Leadership Team for whom 

the provision of a car is part of their terms and conditions of employment. 

 

6 CONSULTATION ARRANGEMENTS 

6.1 The Association of Principal Fire Officers (APFO) has been consulted in the development of 

the Scheme. 

 

 

 

 
CHIEF FIRE OFFICER 
26 September 2013 
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Date of Equality Impact Assessment N/A 

Date of other Assessments (if applicable) N/A 
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INTRODUCTION  

 
1. This document outlines the key aspects of Scottish Fire and Rescue Service 

(SFRS) Provided Car Scheme and gives guidance on its operation.  
 

2. This policy will be reviewed every 36 months.  
 
 
SCOPE AND ELIGIBILITY 

 
3. The Scheme is primarily aimed at members of the Strategic Leadership Team 

who require to have the use of a car to properly carry out their duties across 
Scotland. This is reflected in their terms and conditions of employment. 
 

4. With the exception of the replacement schedule, the Scheme will apply on a 
transitional basis to those employees who have transferred to SFRS on their 
existing terms and conditions of employment where these include access to a 
provided car. 

 
5. In addition the Chief Officer may authorise the provision of a car to any 

employee whose role involves regular and extensive business travel across 
Scotland where it can be demonstrated, on a best value basis, to be beneficial 
to SFRS. This will be by exception and will be subject to an individual business 
case supporting this provision. The specification of such a car would be 
commensurate with the role of the individual. 
 

6. The relevant post-holder must have a valid driving licence in order to benefit 
from this provision. 

 
 

Who May Drive 
 
7. The car is provided for the use of the post-holder and their partner. The post-

holder can also authorise additional named drivers if and when required 
(occasional use only). 

 
8. No additional driver (out with the Service) who has been convicted of drink/drug 

driving within the past 2 years is permitted to drive the car. 
 
9. In line with the provided nature of the vehicle, other managers or authorised 

employees may also be permitted to drive the car if necessary during working 
hours and on SFRS business. 
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Restrictions on Use 
 
10. The car may be used by the post-holder for private and business motoring. 
 
11. The car may be used by the post-holder’s partner or nominated driver 

(occasional use) for private motoring. If the post-holder’s partner is to be a 
regular driver they must submit their licence annually to SFRS (paragraph 16 
below). 

 
12. The car may not be used for any competitive driving event, rally or off-road 

sporting activity. 
 
13. The car may not be used in connection with any private business activities. 
 
14. The post-holder will require the approval of the Chief Officer to take the car 

abroad for private use. 
 
15. The post-holder will be liable for all costs associated with the transportation of 

their children under the age of twelve (12) and under 1.35m as regulated in the 
amended Transport of Children Law 2006. 

 
Licence Checks 

 
16. The post-holder must submit their licence annually in accordance with SFRS 

licence checks. Any penalty points or endorsements must be reported to Fleet 
Services immediately for entry onto the licence database. As detailed in 
paragraph 11 above, any partner driving the car on a regular basis must also 
provide their licence for inspection and recording.  

 
Loss of Licence  

 
17. If the post-holder loses his/her driving licence, he/she must inform the Director of 

Finance & Contractual Services immediately. The car may be withdrawn from 
use and the post-holder would be required to make their own alternative 
arrangements for commuting and travelling in the course of their duties. In these 
circumstances the post-holder may wish to employ a driver and continue to 
utilise the provided car. This would be by exception and would require the 
authorisation of the Chief Officer.  

 
TYPE OF SCHEME 

 
18. SFRS will be responsible for providing the car, which will normally be to 

purchase through recognised framework agreements.  
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19. A key principle of the Scheme is that SFRS can purchase, maintain and dispose 
of these cars within a cost envelope that delivers best value, in comparison to 
the equivalent cost of a car allowance that would be attributable to the post-
holder.  
 

20. In terms of the share of responsibilities between SFRS and the post-holder, 
SFRS will meet the costs of the car’s running expenses including insurance, 
road tax, maintenance and breakdown cover.  The post-holder will reimburse 
SFRS the cost of private mileage fuel costs as set out in paragraphs 44-45.  

 
21. The car will be replaced on a periodic basis, normally after 3 years or 80,000 

miles, whichever occurs first. Suitability and condition assessments will be 
carried out on the vehicle by Fleet Workshops during the period of ownership 
and use. 

 
 

TYPE OF CAR 
 

Choice of car 
 
22. The maximum cost to SFRS for the procurement of each car will be £30,000 

excluding VAT. This maximum cost will be periodically reviewed and may be 
subject to inflationary rises. Any post-holder that wishes to select a car above 
this allocation will be personally liable for reimbursement of the additional cost to 
the Service, subject to the approval of the Chief Officer. 

 
23. All provided cars must conform to NPIA testing – (National Policing 

Improvement Agency) to ensure suitability for the provision of Airwave radio 
systems. 

 
24. All provided cars will be fitted with radio communications equipment and blue 

light systems. 
 

New Post-holders 
 
25. When the post-holder first becomes eligible for a car, if a car is already available 

within the Service they will be required to use that car for the remainder of the 
planned ownership period of the vehicle. 

 
26. New post-holders with an existing leased car provided through the SFRS 

Leased Car Scheme will have the remaining lease costs covered by the Service. 
Should the post-holder retire / resign prior to the termination of the lease then 
the car will remain in the service for his/her successor. At the natural expiry of 
the lease the post-holder will be eligible to select a new car in accordance with 
this Scheme. 

 
27. If no existing provided cars are available, a new car will be acquired for the post-



NOT PROTECTIVELY MARKED 
 

Provided Pool Car Scheme                                                  Page 6 of 9                                                         Version 6:  19/09/2013 

holder’s use, in accordance with this Scheme. The post-holder does not have 
authority to commit the Service to the purchase of any vehicle. 

 
 

COST OF THE PROVIDED CAR TO THE POST-HOLDER 
 
28. The post-holder will pay for private mileage fuel costs and any other incidental 

costs not covered by this Scheme. 
 
29. Fuel costs for journeys between the post-holders home and workplace do not 

require to be reimbursed however are deemed by HMRC as private mileage for 
tax purposes (subject to determination by HMRC of on-call duties).  

 
30. A detailed record of all business mileage must be maintained. Any mileage 

incurred by the vehicle which cannot be attributed to business / home to work 
will be deemed as private mileage and associated fuel costs must be 
reimbursed.  

 
 

MAINTENANCE AND REPAIRS 
 
31. SFRS will be responsible for ensuring that the car is properly maintained and 

serviced.  The post-holder will be responsible for ensuring that all daily and 
weekly checks as stated in the manufacturer’s handbook are carried out. 

 
32. The Asset Management Department will be responsible for routine maintenance 

and servicing, replacement of tyres, membership of breakdown services, MOT, 
road fund licence and general running costs. 

 
33. The post-holder will ensure that the car is kept clean and tidy at all times; any 

damage that is attributable to misuse or abuse will be recharged back to the 
post-holder. 

 
34. If the provided car is 'off the road' the post-holder will be provided with a 

replacement vehicle from the SFRS operational fleet when available. 
 
35. The provided car will be classed as a place of work; therefore the post-holder 

will not permit smoking within the vehicle at any time. 
 

INSURANCE COVER 
 
36. The vehicle will be covered under the SFRS insurance policy for use by SFRS 

personnel and other authorised drivers, within the terms of the Scheme as 
outlined in this document.  

 
37. Insurance cover will not be provided for any additional driver (out with the 

service) who has been convicted of drink/drug driving within the past 2 years. 
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38. The post-holder will not be insured if driving the vehicle while over the legal 

alcohol limit or under the influence of non-prescription drugs. 
 
39. All car users will be expected to drive in accordance with the Highway Code and 

road traffic laws.  Any breaches of these regulations including speeding / car 
parking fines will be the responsibility of the car user / authorised driver.  
 
Personal Possessions   

 
40. Personal possessions will not be covered by SFRS insurance. Post-holders are 

advised to ensure that they have sufficient cover under their household policy to 
cover any personal possessions that may be left in the car.  

 
41. There should be no possessions left in plain sight that may encourage damage 

to the car, such as ipads, laptops and mobile phones etc. 
 

Accident Management Service   
 
42. The Asset Management Department will handle all accident and insurance 

claims.   
 
43. The procedures to follow in the event of an accident are provided to the post-

holder and driver within the car.  
 

 
PRIVATE FUEL COSTS CHARGED TO POSTHOLDER 

 
44. The cost of private fuel is calculated using official combined cycle consumption 

figures and based on a projected average pump price for the duration of the 
period.  To establish a calculation the Head of Asset Management will refer to 
www.fleetnews.co.uk.  In March of each year, fuel costs will be recalculated on 
the formula provided.  

 
45. Appendix A provides the form to use when repaying these costs, which should 

be passed to the Financial Services Team Leader in the Finance and 
Procurement Department when completed.  Payment will be deducted from the 
next available pay.  It is recommended this should be carried out on a regular 
basis (at least quarterly). 

 
 
 
 
 

 
 

http://www.fleetnews.co.uk/
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TAXATION 
 
46. As the car is fitted with radio communications equipment and blue light systems 

it is deemed to be a “modified vehicle” for tax purposes. As such a return will be 
made to HMRC on an annual basis in accordance with P11D requirements to 
reflect the availability of the car to the post-holder. 
 

47. Further clarification and discussion is required between SFRS and HMRC 
regarding the definition of “on-call” duties in terms of the Incident Command 
System and also the calculation of the taxable benefit associated with the use of 
a “modified vehicle”. 

 
 
 
SARAH O’DONNELL 
DIRECTOR (FINANCE AND CONTRACTUAL SERVICES) 
 
 
 
 
 
DECLARATION 
 
 
I have read and understood the above document and agree to abide by its principles 
 
Print 
Name…………………………………………………………………………………………. 
 
 
Signature…………………………………………………………………………………….. 
 
 
Date…………………………………………………………………………………………… 
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Appendix A 
 
SCOTTISH FIRE AND RESCUE SERVICE 

 
REIMBURSEMENT OF PRIVATE FUEL COSTS 
 
I authorise the sum of £        to be deducted from my salary in relation to private miles travelled 
in a car provided by the Scottish Fire & Rescue Service (calculation shown below). 
 
Post-holder Name   

   
Signature   

   
Date   

   
Employee Reference Number   

   
Car Registration Number   

   
Period covered   

   
   
   
  £ 
Private miles travelled  ??? miles x 

£0.?? PPM  
Multiplied by:   
Rate per mile *   
   

   
Total to be reimbursed by employee  £ 

   
* The rate per mile is provided by Asset Management Department in March each year. 

 


